Chorley Nats Photo Gallery How-To
To access the gallery either follow the link from the Chorley Nats homepage or visit. http://gallery.chorleynats.org.uk.
This document gives a few steps that you can follow to get started using the gallery. If you have any further questions please raise them in the Chorley Nats Forum or send them to secretary@chorleynats.org.uk.

Step 1 Viewing Photos

1. You do not need to register to view the Gallery, only to submit photos.
2. The Gallery is made up of Albums and Photographs

3. Albums can be identified as having “Album: ” at the start of the name and being on a blue/grey background.

4. To enter an Album, click on the thumbnail.
5. The gallery contains albums within albums so it may require a few clicks before you get to see all the photographs in one album. You can see which album you are in in the top left hand corner underneath the ‘Gallery’ logo. E.g. “Gallery >> Member Photographs >> Philip Kirk”. To go back to an earlier album click on the name in this list.

6. Once inside the album you require you will be able to see up to 9 photographs at any time. At the bottom of the page there are navigation buttons to see other pages of photos. These include:

a. First

b. Previous

c. Next

d. Last

e. Page Numbers

7. To see an enlarged photo simply click on the thumbnail and it will be opened in a page of its own. In this view you can also scroll through the images in an album using the navigation bar above the photo.

8. To go back to a gallery after viewing a photo either press the back button on your browser or select the album name from the list as described in step 5.

Step 2 Registration

1. Top right corner of screen – click “Register”

2. Fill in “User Name” eg Phil Kirk

3. Fill in full name  eg Philip Kirk

4. Fill in e-mail address – eg secretary@chorleynats.org.uk
5. Choose password and enter in both boxes

6. Type in verification code contained in the grey box

7. Click register – ONCE ONLY



8. Wait for account to activated by an administrator. This is to avoid the misuse of the site by malicious persons.

9. You will receive an e-mail with the subject “Chorley Nats Gallery Account activation”. This will be sent from webmaster@chorleynats.org.uk
10.  Click on the link to confirm your registration. 

11. You will now be able to log in using the link in the top right corner of the screen.

Step 3: Adding photos to your album
Once you have registered you will be given permissions to add new photos into your personal album. When in your album you will have options in the left hand menu to “Add Album” or “Add Items”. You can add albums to organise your own photos or simply add items into your main gallery page. Here we will only describe how to add items (photos).

1. In the top right hand corner there is a link called “Your Album”. Select this.

2. Click “Add Items” from the menu on the left to put a photo into your album.

3. There are a number of tabs that give different ways to upload photographs. If you are feeling adventurous you are more than welcome to explore the different options available. For now we will only use “From Web Browser”.

4. In the “From Web Browser Tab” you can add up to 4 photos at a time. Starting from the top of the page select the file you wish to upload using the “Browse” button. This will locate a file on your computer.

5. If you wish you can add a caption for the photograph. This is an optional feature and can be left blank if you wish.

6. Repeat steps 4 and 5 for up to 4 files at a time. You can add fewer than 4 photos at a time by leaving some fields blank.

7. When you are happy you have the right files select the “Add Items” button at the bottom of the page. 

8. Depending on your connection speed and size of the photos the upload process may take some time.
9. A report will tell you if your upload has been successful. To view the photos added go back to “Your Album”.

Further reading

For anyone more interested in how the gallery runs it is using an open source gallery web application called “Gallery” (http://gallery.menalto.com/). It is fairly easy to install and configure and provides a user interface that most people find easy to use after only a little practice. As it is open source software it is free to install on your own websites. We are currently using version 2. If you would like more information on how the gallery works or how you can use it please contact webmaster@chorleynats.org.uk.

